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	JOB DESCRIPTION


	Form

JD1

	JOB TITLE: Principal Building Control Surveyor
	POST NUMBER: DPEBC020

	REPORTS TO (Job Title):

	Head of Building Control and Property Information

	DEPARTMENT: Planning and Sustainable Development
	GRADE: 10

	JE REF:
	1106
	PANEL DATE:
	270308

	1.
	MAIN PURPOSE OF JOB
To assist in the management of an efficient and effective Building Control service as well as contributing to the provision of  continuous improvement.

	2.
	KEY TASKS:



	
	i.
	To contribute to the development of the Building Control and Property Information Section.

	
	ii.
	To deputise for the Head of Building Control & Property Information as required to include departmental meetings and ensuring the smooth delivery of the Building Control service

	
	iii.
	Ensure that the Council’s statutory duties and the appropriate Building Control and related legislation are undertaken in accordance with Council’s policies and are carried out to defined performance standards; and that, where appropriate, it can be demonstrated that the standards are competitive with those that would be achieved by the private sector

	
	iv.
	Responsible to the Head of Building Control & Property Information for the day to day organisation of the Building Control service

	
	v.
	To have responsibility for ensuring adequate records for all work are prepared, preserved and maintained in day to day work by Building Control staff

	
	vi.
	To take a lead role in high profile/complex schemes and to actively promote the sections corporate identity via marketing, advertising and face to face negotiations on large scale projects.

	
	vii.
	Responsible for the monitoring and coordinating of Partnership applications including workloads and target dates

	
	viii.
	To carry a full range of plan appraisal and site inspections as required

	
	ix.
	Supervise and direct support services staff within the section on a technical level to enable them to discharge their duties. To assist, supervise and direct junior Building Control staff, to enable them to discharge their duties.

	
	x.
	To direct and supervise contators working on behalf of the Building Control section as required.

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

No. reporting -  

Direct:      8                  

Indirect:  variable - Contractors working on behalf of BC



	4.
	CREATIVITY & INNOVATION

The post holder will be required to contribute to the development of  imaginative solutions with regard to service delivery of Building Control standards and policy within its competitive market.

The post holder will also be required to implement the practical requirements such imaginative solutions.

The post holder will be required to monitor methods of working to contribute to the creation of procedures that will result in job satisfaction, motivation and staff retention within Building Control.

The post holder will be required to contribute creatively to the development of the section outside the narrow confines of this specific role.     
 

	5.
	CONTACTS & RELATIONSHIPS

1. Reports to the Head of Building Control & Property Information.

2. Day to day management responsibility for the Building Control Surveyors and Support Services Assistants. 

3. Liaison with stakeholders in the Building Control service.

4. To act as a fist point of contact on all major schemes within the authority.

5. The post holder will be in regular contact with officers from other CYC depts/directorates.

6. The post holder will be in regular contact with external contacts (General public, Architects, developers, contractors)

7. The post holder must be able to guide and advise all customers through the Building Control process, with specific regard to the constantly changing and evolving nature of the Building Regulations, and also the degrees of flexibility they contain.



	6.
	DECISIONS – discretion & consequences

Discretion:

Discretion:

The post holder will be responsible for supervising service delivery  on a day to day operational basis, and will be required to ensure the development of new and revised working practices as required by the changing nature of the Building Regulations.

The post holder will apply discretion and judgement in accordance within general guidelines set by the Head of Building Control & Property Information.

Advice and assistance is available from the Head of Building Control & Property Information.

The post holder will be required to provide on site (out of office) decisions relating to Building Regulation and associated legislation. These decisions may have to be made without reference to the Head of Building Control.

Consequences:

The Building Control service the post holder enforces, has a major impact on the health and safety of the public with regard to the built environment within CYC. Actions carried out by the post holder in the general provision of the post, may have a major impact on the service delivery of the section


	7.
	RESOURCES – financial & equipment

(Not budget, and not including desktop equipment.)


Description
Value

Digital Glass testing Lazer                                        £498

Digital camera                                                           £100

Mobile Phone                                                            £50

                                                                         Total £648



	8.
	WORK ENVIRONMENT – work demands, physical demands, working conditions & work context

Work demands:

The post holder must be able to prioritize work demands within the constraints of Statutory service delivery and budgetary and resource availability. 

The legislation the postholder enforces is continually changing. The postholder is required to take a leading role in the dissemination of this legislation to staff. The post holder must therefore be able to respond to changes in legislation, technology and customer demand at short notice, that relates to the provision of the Building Control service.

Physical demands: 

The work requires normal physical effort. All activities should be carried out in accordance with CYC`s Health and Safety policy.

Working conditions:

The post holder will be partly office based, but will be expected to undertake substantial site investigation work. 

Work context:

The post holder will be expected to be conversant with CYC`s Health and Safety policy and protocols when attending construction sites/dangerous incidents.

· The post holder will be expected in a construction site based environment for a high percentage of the working day, including specific involvement in "dangerous building" incidents, in which they will take a leading role. The post holder will therefore be required to be fully aware of the potential consequences of working in a hazardous environment, and will therefore be required to be aware of  CYC Health & Safety policies and the specific Building Control Health & Safety guidelines for working in this environment.  



	9.


	KNOWLEDGE & SKILLS

 Knowledge: 

1.
Full membership of the Royal Institute of Chartered Surveyors (Building Control) or equivalent, and/or an evidenced track record of success within a Building Control environment. (essential).

2.
Excellent knowledge of Building Control and associated matters gained within an urban authority engaged in new development and conservation. (essential).

3.
Knowledge of Building Control related management (essential).

4.
The knowledge and ability to make service delivery decisions in the absence of the Head of Building Control & Property information. (essential)

Successful Experience: 

1.
Experience in Building Control (8 years or more) (essential).

2.
High level technical expertise and practical problem solving ability and an in depth knowledge of Building Control legislation and procedures (essential).

3.
Evidenced experience of working within a multitasking team environment and a proven ability to work to deadlines (essential).

4.
Experience of staff development and motivation (desirable).

Skills, Attitudes and Behaviour Skills

1.
The ability to provide leadership, motivation and development for staff under the post holders control.

2.
The ability to work within a multidisciplinary environment.

3.
The ability to negotiate effectively with all Building Control customers.

4.
Clear and concise written and verbal communication skills.

5.
The ability to work effectively as a team member as well as a leader.

Attitudes and Behaviour

1.
Customer focused approach to service delivery.

2.
Commitment to continuous service improvement.

3.
Committed to self-development.

4.
The highest level of integrity.      

4. The highest level of integrity.



	10.
	Position of Job in Organisation Structure
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Job reports to: Head of Building Control & Property Information 





This post Principal Building Control Surveyor





Other jobs at this level: Gazetteer & Land Charges Manager





Jobs reporting up to this one: Building Control Surveyors (6x)


Support Services Assistants (2x)
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