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	JOB DESCRIPTION


	Form

JD1

	JOB TITLE:  Engineering Technician – Engineering Design
	POST NUMBER:  1003AHT
DDTEC5C3

	REPORTS TO (Job Title):  


	Project Leader or Head of Highways Infrastructure

	DEPARTMENT:   Highways Infrastructure
	GRADE: 7

	JE REF:
	1006  / A01969
	PANEL DATE:
	290208

	1.
	MAIN PURPOSE OF JOB

Assisting in the delivery of a high quality customer responsive service for the provision of highway, general engineering,  transport and safety programmes and projects, undertaken by Engineering Consultancy.



	2.
	CORE RESPONSIBILITIES, TASKS & DUTIES:

	The extent to which the following duties are carried out is dependant upon the Grade within which the officer is appointed, as this is a career graded post.

	
	i
	Assist as appropriate in the delivery of a high quality engineering service to the Clients.  The work areas will include the maintenance, development and improvement of highway carriageways and footways, park and rides sites, car parking, pedestrian and cycling routes, bus stop infrastructure, traffic control measures, highway surface treatments, school safety zones, Section 38 and 278 works, general civil engineering and projects from the Council’s Local Transport Plan and Ward Committees.

	
	ii
	Work either individually or as part of a team as appropriate on transport  and general civil engineering related projects commissioned by Clients.

	
	iii
	Assist in the production of initial designs and detail design for a range of transport and engineering related projects of varying size, monetary value and complexity, including undertaking surveys, site investigation, preparing plans, contract documents, cost estimates and budgetary control.

	
	iv
	Assist in the project management of schemes as required to help ensure the overall success of commissions, in particular that work is completed on time and within agreed financial targets.

	
	v
	Assist in the supervision of  contractors ensuring that the contract is delivered as specified within agreed timescales.  Assessment of Interim and final valuations from contractors with subsequent recommendation for authorization of accounts for final signature.

	
	vii
	Liaise with consultants, contractors, statutory undertakers, elected member, the general public and other appropriate bodies in connection with proposed schemes and potential temporary traffic diversions.

	
	viii
	Assist with the development and training of colleagues as appropriate through a team orientated approach to the work of the Engineering Consultancy.

	
	ix
	Establish and maintain good internal and external relationships with all Clients of the Engineering Consultancy.

	
	x
	Assist with the development and maintenance of essential record systems, files, technical literature and plans, for the efficient operation of the team and on behalf of Clients.

	
	xi
	Attend public meetings and Committees, as required, in a supporting capacity, dealing with suggestions, recommendations and advising upon expected outcomes.

	
	xii
	Assist in the Council’s Safety Audit process by being a member of a Safety Audit Team.  This will involve reviewing and assessing the safety implications of design proposals and completed highway schemes.

	
	xiii
	Respond to concerns from members of the public by meeting, discussion or letter.

	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

No. reporting –

Direct:  Nil 
Indirect: May from time to time supervise a technician or trainee.



	4.
	CREATIVITY & INNOVATION

The ability to come up with ideas and solutions in a rational manner in order to solve problems, producing more than one option for consideration.

Prepare creative consultation documents and display material, including drawings and map based plans to convey the objectives of the scheme proposals to Members and the public.



	5.
	CONTACTS & RELATIONSHIPS

The ability to work as part of a team.

Liaise with consultants, contractors, statutory undertakers, elected member, the general public and other appropriate bodies in connection with proposed schemes and temporary traffic diversions.



	6.
	DECISIONS – discretion & consequences

Postholders would be expected to work with broad supervision and to take on more complex tasks.

Approve items of expenditure up to a limit of £2,000 subject to necessary approvals and authority being in place.



	7.
	RESOURCES – financial & equipment

(Not budget, and not including desktop equipment)

Description
Value
Nil
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	WORK ENVIRONMENT 

Work demands:

· Need to deliver a substantial number of schemes within very tight deadlines.

· Delivery of planned work can be disrupted by requirements to deal with enquiries from the public or elected Members.

· The ability to work to the disciplines necessary to succeed in a commercially orientated environment.

· Attend Committee and public meetings, in a supporting role, some of which can be outside office hours.

· At times deal with disgruntled and abusive customers.

Physical demands

· Normal office physical demands with significant keyboard activity.

Work conditions

· Mainly office based, but requires some visits to sites. 

· Site work, when required, will involve activities such as checking; site investigation, checking constructed work, taking measurements and photographing of the built environment and attending meetings.  This work is not weather dependent and could be undertaken in adverse conditions.

Work context:  

· Undertake work of a non-routine nature, involving complex tasks, but generally requiring the application of readily understood rules and abide by national legislation.

· Demonstrate a personal commitment to health, safety and the environment.

· Must be aware of appropriate CDM and H&S requirements when dealing with potential dangers and hazards associated with live traffic.

· A commitment to and proven understanding of the Council's Corporate Objectives as set out in the Directorate’s Service Plans and delivery of a customer centred service.



	9.


	KNOWLEDGE & SKILLS 

Educated to BTEC (Higher) or similar approved level in civil or traffic engineering, or other appropriate discipline. 

Have a wide understanding of civil engineering principles, and experience in undertaking feasibility studies, detail design, costing of options, contract preparation and supervision of contractors.  This experience should include knowledge of the relevant Codes of Practice, CDM Regulations and  Health and Safety requirements.

Undertake with minimum supervision minor projects or assist with larger projects as part of a project team.

Takes major responsibility for technical aspects of schemes under the guidance of a Project Manager.

May from time to time have junior technicians or trainees reporting to them.

May be required to assist in the project management of small schemes. 

Inter-personal skills and an attitude capable of operating within a multi-disciplinary, commercially orientated environment and as part of a team.

The ability to produce detailed technical drawings, both manually and with the use of specialist computer drawing packages.

Experience in civil engineering works. 

The ability to communicate effectively both written and orally.

Computer literate with IT skills including competence in Microsoft Office applications, Computer Aided Design (AutoCAD), digital mapping and desk top publishing applications.
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	Position of Job in Organisation Structure
	
	  

	
	
	
	Job Reports to:
	
	

	
	
	
	Project Leader
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	This Job:
	
	Other Jobs at this level:
	

	
	
	Engineering Technician - Engineering Design
	
	Engineering Technician - Transport & Safety

Engineering Technician - Structures

Land Surveyor

Clerk of Works

CAD Technician
	

	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	Jobs reporting up to this one:

None
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