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	JOB DESCRIPTION


	Form

JD1

	JOB TITLE:  Conservation Architect

	POST NUMBER:  1093XUT

	REPORTS TO (Job Title):  


	Design & Sustainability Manager

	DEPARTMENT:   Design, Conservation and Sustainable development
	GRADE: 10

	JE REF:
	852 A01810
	PANEL DATE:
	140317

	1.
	MAIN PURPOSE OF JOB 

Advising the Council, its residents and those involved in the development process on the conservation and management of the historic built environment within the district, including architectural and urban design proposals, through the development management process.


	2.
	CORE RESPONSIBILITIES, TASKS & DUTIES:

In carrying out any or all of the following tasks, the post-holder will be expected to pay due regard at all times to the Council’s stated policies relating to customer service, and equal and fair treatment for all customers and employees.



	
	Primary Work Demands

	
	i
	Provide a high level of expertise within the Design, Conservation & Sustainable Development Section in relation to the historic built environment. This will encompass new work, whether in relation to individual buildings or larger redevelopment schemes, and urban design.

	
	ii
	Give relevant and timely comments and advice regarding Listed Building consent, Planning and other approvals processes.  Negotiate with applicants to achieve improvements and a high standard of design for the schemes submitted.

	
	Working with Other Bodies

	
	iii
	Respond on behalf of the Authority to consultations from the Dean and Chapter, as required by statute, relating to repairs and alterations at York Minster; and also give advice to the Diocesan Bodies in matters relating to Ecclesiastical Exemption.

	
	iv
	Assist with advice and administration in partnerships relating to the historic built environment between the Council and other bodies.

	
	v
	Liaise as appropriate with, Historic England, English Heritage, Design Council the Department for Culture, Media and Sport, the Office of the Deputy Prime Minister and other relevant organisations to further the conservation function.

	
	vi
	Liaise as necessary with national and local amenity societies in carrying out statutory functions.

	
	vii
	Consult with Historic England on proposals affecting Grade I and II* Listed Buildings and also on proposals affecting the character and appearance of Conservation Areas.

	
	Other Council Procedures

	
	viii
	Investigate alleged works undertaken without Listed Building Consent and give support to rectify these matters.  Deal with cases of breaches of Listed Building legislation and, where enforcement action is taken, give evidence at the Public Inquiry or Hearing before the Magistrate.

	
	ix
	Prepare Schedules of Repairs, “Urgent Works” Notices and “Repairs” Notices as directed by the Head of Planning and Environmental Management.

	
	x
	Prepare and give evidence at Appeals and Public Inquiries as may be directed by the Design and Sustainability Manager.

	
	Proactive Council Conservation

	
	xi
	Prepare policies, proposals, planning guidance and Design Briefs.

	
	xii
	Contribute to the review of Conservation Areas, their boundaries and the use of Article 4 Directions. Oversee the contributions of other colleagues to ensure that the objectives of Section 71 of the Planning (Listed Buildings and Conservation Areas) Act 1990 are complied with.  Contribute to the development of Village Design Statements and Neighbourhood Plans.

	
	xiii
	Liaise with other Council departments, such as Economic Development, Transport Planning Unit and Highways, to achieve quality and delivery of specific projects relating to the built environment and street works.

	
	General Management

	
	xiv
	Communicate effectively, publicise the work that he/she is responsible for to the Council, residents and developers.

	
	xv
	Manage relevant revenue and capital budgets ensuring that they are monitored and kept within approved estimates, or taking corrective action if budget over-runs are anticipated.

	
	xvi
	Agree service objectives and outputs with Design and Sustainability Manager and allocate, manage and monitor the resources under the post-holder’s control to meet agreed policies on time and to budget.

	
	xvii
	Establish and maintain good internal and external relationships with customers, Members and colleagues.

	
	xviii
	Oversee the management of the relevant section of the Historic Environment Record.

	
	xix
	Contribute to and promote good practice to help establish a Flagship Authority.


	3.
	SUPERVISION / MANAGEMENT OF PEOPLE

Number of staff reporting to jobholder and  nature of supervision 

eg full line management responsibility or day to day supervision of work 

Direct:     0                         Indirect: up to 5
The post holder, together with the Design and Sustainability Manager, is occasionally required to be involved in the allocation of work to the Conservation Officer. On occasion, the post holder will also direct the work of volunteers, consultants or internal colleagues in aspects of their work relevant to the specialist skills of this post.



	4.
	CREATIVITY & INNOVATION

Within the planning system:

Design development is a creative process. The postholder must demonstrate a high degree of skill in guiding applicants (who will have various degrees of skill and experience themselves) towards desirable solutions. Whilst not being prescriptive about solutions, the postholder must be able to look ahead and inform applicants of likely successful directions to take so as to avoid impasse where possible.

Therefore it is essential that the postholder is a creative architect/designer/conservationist in their own right so as not to simply respond in a passive or judgemental way to the development proposals they are assessing.  

To achieve this, the postholder must exercise great tact, and care in negotiations and be persuasive and tenacious to achieve outcomes that are good ones for the historic environment.



	
	Other:

The postholder will be responsible for keeping him/herself up to date on trends, issues and legislative changes in conservation matters and for bringing relevant topics to the attention of the Design and Sustainability Manager.
The post holder will be aware of potential historic environment project funding opportunities and seek opportunities to put together bids with others  (generally <£30k) for funding and, where successful, to creatively input on the management of these one off projects either directly or indirectly.



	5.
	CONTACTS & RELATIONSHIPS

To ensure that the values of the historic environment are embedded at the heart of the council’s activities and those of its partners activities it needs more than expecting people to refer to, and then enact, policy. To be at the heart of things people need to appreciate and believe in the importance of the historic environment when carrying out their various activities. The postholder must be able to influence this in others using excellent interpersonal skills such as persuasion, charm, logical clarity and clear communication.

To this end, a range of contacts and relationships will need to be developed including: 
Internal
The post holder reports to the Design and Sustainability Manager
The post holder is required to develop and maintain high level contacts and relationships with national, regional and local organisations and individuals, elected members, professionals and community groups.  This will mean he/she deals with a range of complex and contentious issues.
Within the council effective working relationships will be necessary with senior managers and colleagues across all council directorates.  The postholder will be required to adopt both an advisory role and, at other times, a collaborative approach to develop multidisciplinary schemes in order to achieve joint objectives. Such a multidisciplinary approach requires the resolution of often-conflicting issues to achieve an acceptable outcome.

Similarly, there is also a need to work with Members on both an individual and collective basis, to provide information, advice and solutions to local issues and problems relating to the historic environment.
External
Externally, links are required with local groups and amenity societies such as York Civic Trust, the local office of Historic England, the Conservation Area Advisory Panel, Dean and Chapter, as well as local individuals and organisations such as Parish Councils, Wards, local Friends groups and the general public.
Further afield: other local authorities, specialist organisation and agencies such as (national) Historic England, English Heritage, Design Council the Department for Culture, Media and Sport, the Office of the Deputy Prime Minister, Historic Towns Forum, and other relevant organisations to further the conservation function.



	 6.


	DECISIONS – discretion & consequences

The postholder will be responsible for making decisions on matters relating to the historic environment and the wider public realm. Decisions affect the City’s success as an attractive and sustainable city and also as a unique conservation resource.

Decisions relating to the historic environment are by their nature often irreversible and therefore making the right decision is a great responsibility, especially because the postholder is the primary council expert in their discipline.

This does not mean an inability to accept change. The historic environment is living and present. The postholder is expected to have confidence and conviction in their judgement, backed by exceptional skill.

Any decisions made can have a very significant impact on the development process and on individual development sites.

From a developer’s perspective, the application of national, regional and local policy, to development proposals can result in them being refused or requiring extensive amendment in order for them to be acceptable. This can have significant financial implications in both the planning and development process.

	7.
	RESOURCES – financial & equipment

(Not budget, and not including desktop equipment.)





	
	The care and maintenance of all personal protective equipment provided to carry out duties of this post.
	Value<£1,000


	8.
	WORK ENVIRONMENT – work demands, physical demands, working conditions & work context



	
	Work demands

As the leading council expert within their discipline, the postholder will be expected to work almost completely under their own initiative.

There will be the need to cope with large numbers of projects, often concurrently, with different: complexity, degrees of involvement, timescale and priority.

The postholder will have to decide on which work to prioritise and which to defer or even not work on, and to be able to clearly communicate this priority reasoning to other colleagues who might be keen to see lower priority work progressed (for whatever reason).

External factors can cause priorities to suddenly change at times and the postholder will be expected to demonstrate flexibility and reappraise workload to suit when it occurs.



	
	Physical demands

The post is low in manual physical demands, but is intellectually demanding needing mental strength and determination.

Site visits are mostly city centre based: often walking or cycling distance from the office (there are office pool cycles provided), but public transport or occasional hire/pool car can be used for distances further afield.


	
	Working conditions

The post is primarily office based, currently at West Offices in the centre of York. The postholder will work within the multi disciplinary team Design, Conservation and Sustainable Development (DCSD). Each member of the team is a specialist in diverse disciplines including archaeology, architecture, building conservation, countryside, ecology, energy, landscape architecture, sustainability.

The postholder will get support from team members and in turn be expected to contribute to maintain good natured team cohesion.

The postholder will regularly be required to make site visits which include working at heights or in confined spaces. The postholder may be required to make risk assessments in relation to personal safety and the safety of others. Sometimes the postholder will be working alone during these visits.



	
	Work context

The post holder will be expected to attend committees, community meetings, and other events related to his/her responsibilities outside office hours and alone.  The post holder will be required where necessary to carry out risk assessments to minimise personal risk and risk to others.

There is also frequently direct contact with the public and individuals and on occasion this can involve evening and weekend meetings. Occasionally, contact can be in a confrontational situation when possible breaches of legislation are being investigated. 

	9.


	KNOWLEDGE & SKILLS

The following skills and experience are essential for the post:

· The postholder will be a registered architect educated to degree level and holding  parts 1,2 & 3 of the Royal Institute of British Architects qualifications.

· A Degree, Masters or Post Graduate Diploma in heritage conservation.

· Good understanding of historic building construction, architectural history and historic urban development.

· Substantial experience of repairs and alterations to Listed Buildings and of Conservation Area practice

· Experience in architecture and urban design, as well as an understanding of the development process

· An excellent understanding of assessing significance, especially through the application of Historic England publication Conservation Principles, Policies and Guidance  
· The ability to negotiate for the preservation of the historic fabric alongside the introduction of the best of contemporary architecture in redevelopment schemes

· An awareness of current best practice in sustainable development as it relates to the built environment

· Experience in guiding others through the creative process of design development

· Experience of negotiating with owners developers architects and surveyors 

· The ability to deal on a regular basis with a range of complex and possibly contentious matters which require clear judgement and the ability to substantiate decisions.



	
	· A knowledge and understanding of Local Government, demonstrating a political awareness and the skills to relate well to elected Members

· The ability to establish priorities and to co-ordinate work in conjunction with the development control and development plan process

· A clear commitment to the development and delivery of customer centred services

· A commitment to and proven understanding of the Council’s  Plan

· Excellent inter-personal skills and a proven ability to operate within a multi-disciplinary environment

· High standards of written and oral communication

· Computer Literacy

· Some experience of target setting and performance monitoring

The following skills and experience are highly desirable for the post:

· Previous experience of working in a similar role at Local Authority

	10.
	Position of Job in Organisation Structure
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Job reports to:


Design & Sustainability Manager





Other jobs at this level:


City Archaeologist


Landscape Architect


Sustainability Officer





THIS JOB





Jobs reporting up to this one:


 None 
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